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Completing USCIS Form I-765 Application for Employment Authorization 
for Optional Practical Training (F-1 Student) 

 

 
 

Boston University is approved by U.S. Department of Homeland Security (DHS) to sponsor international students in 
F-1 student status. In the role of F-1 sponsor, ISSO advisors are Designated School Officials (DSOs), responsible for 
advising students on maintaining lawful F-1 status, keeping an up-to-date immigration record in the Student and 
Exchange Visitor Information System (SEVIS), as well as recommending and approving certain types of F-1 
employment.  
 
This handout is intended as a guide to assist you in completing your application. You are responsible for completing 
and submitting the form to USCIS and all the information provided on the form. Make certain you are using the most 
recent version of the Form I-765 by downloading it directly from the USCIS website: https://www.uscis.gov/i-765. 
After you print your Form I-765, make sure it shows the edition date and barcode on the bottom of each page as 
indicated below. 
 
 
 
 
As you prepare your application for OPT, an ISSO advisor may review your Form I-765 and point you to resources to 
assist you in completing the form. ISSO advisors are not authorized, however, to serve as an “Interpreter” or 
“Preparer” as referenced on the form. Students requiring additional assistance to complete the form are advised to 
seek legal advice from a reputable immigration attorney. 
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Resources when applying for OPT: 
 

• ISSO Optional Practical Training (OPT) videos: https://www.bu.edu/isso/employment-
internships/student-off-campus-work-and-training/optional/applying-for-opt/  

• OPT Basics Workshop video: https://www.bu.edu/isso/employment-internships/student-off-campus-
work-and-training/optional/applying-for-opt/  

• ISSO Assembly and Mailing Instructions: https://www.bu.edu/isso/files/2020/05/Post-Completion-OPT-
Mailing-instructions.pdf  

• USCIS Form I-765 checklist: https://www.uscis.gov/forms/filing-guidance/checklist-of-required-initial-
evidence-for-form-i-765-for-informational-purposes-only  

• USCIS Form I-765 instructions: https://www.uscis.gov/sites/default/files/document/forms/i-765instr.pdf  
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In order to avoid errors, USCIS has 
recommended that this form be typed.  
 
Please note that this form has indicated that 
if a question does not apply to you, you 
should enter “N/A” or “None” in the box. If 
you are not able to type the information in, 
you may handwrite the information in in 
black ink. 
 

 
  
 
 
    

Part 1. Reason for Applying 
 
Item 1. Please select the reason for why you are 
applying. 
 
Part 2. Information About You 
 
Item 1a-c. Please list your full legal name as 
stated in your passport.  
 
Items 2a-4c. If you have any additional names 
you have legally gone by, you would add them 
here. Examples include maiden name, name prior 
to adoption, name changes, etc. 
 
 

Part 2. Information about You 
 
Items 5-7: This is the address to which the EAD will 
mailed. Be sure it is complete, clear, and accurate. 
 
If you will not live at this address for at least 4 months in 
the future, use another address. If you use a friend’s 
address, use “In Care Of Name” field and list your 
friend’s name. Only use the “In Care Of Name” field if 
this is not your address. 
 
Item 12: Answer “yes” if you have previously filed a 
Form I-765 with USCIS for any reason. F-1 on-campus 
employment, Curricular Practical Training, and H-1B 
Sponsorship do not require a Form I-765.  
 
Items 13a -17b: 
13-14: Answer “Yes” and write in your Social Security 
Number (SSN) if you have one and answer “No” to 
question 14. 
 
If you do not have a Social Security Number (SSN) or 
need to replace your card, you can request an initial or 
replacement SSN card by answering the remaining 
questions in this section.  
 
Item 16-17: This should include your parents’ full legal 
names. 
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Part 2. Information About 
You  
 
Item 30-31 are not applicable 
to students applying for F-1 
OPT and STEM OPT. 

 
 
 
  

Item 27: Enter the eligibility code 
appropriate to the employment type 
you are requesting: 

(c)(3)(A) – Pre-Completion OPT 

(c)(3)(B) – Post-Completion OPT 

(c)(3)(C) – STEM OPT Extension 
 

Item 21-25: 
Enter information from your I-

94 and passport or travel 
document. 

 
Item 23: This should be the 
location you cleared customs. 
You can find your most recent 

point of entry on your entry 
stamp in your passport or 

your I-94 travel history. 

Print your most recent I-94 at 
https://i94.cbp.dhs.gov/I94. 
Make sure this matches your 
most recent entry to the U.S.  
 

Item 28: Complete these 
questions only if you are applying 
for a STEM OPT extension.  
 
28a.: Enter “Degree” level 
(Bachelor’s, Master’s, Doctorate) 
and major. 
 
28b.-28c.: Enter your Employer’s 
Name as it appears in E-Verify and 
the E-Verify Company Number. 
 
 

Item 29-30 are not 
applicable to students 
applying for F-1 OPT and 
STEM OPT. 

Part 3.  
 

Applicant’s Statement 
Item 1-2: Select applicable boxes 

related to English language 
comprehension and the need for an 

interpreter. 
 

Applicant’s Contact Information 
Item 3-5: Enter your daytime phone 

number, mobile phone number, and 
email address.  

 

https://i94.cbp.dhs.gov/I94/


 

 

Updated 20201119  
Boston University Revised 5/12/21 

International Students & Scholars Office S:\shared\Advisors' Folder\Team Projects\Fall 2020 OPT Resource revision\I-765 help handout\OPT 
I-765 Sample (2020-11-19).docx 

 
  

Applicant’s Declaration and 
Certification  

Don’t forget to sign and date your 
application (black ink)! You are not 

allowed to use an electronic 
signature. 

 
Sign and Date this form only AFTER 

you have received your Form I-20 
with you OPT  recommendation. 

 
 

Part 4. 
This information is only 
required if you used an 
interpreter to complete 
your Form I-765.   

Part 5. 
Preparer’s information  
This information is only required if you use a preparer to 
complete your Form I-765. For example, preparer could 
be your employer.   
 
While the ISSO may review your Form I-765 for basic 
completeness, we are not serving as a preparer and 
cannot give formal legal advice about this form.  
 
If you have questions about how best to complete the 
form, you may consult a knowledgeable immigration 
attorney.  
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What type of information should be added to Part 6 on Page 7? 
See Form I-765 instructions and the USCIS checklist for further guidance. 
 
The official I-765 instructions indicate that you use Part 6. Additional Information to provide all previously used SEVIS numbers and 
evidence of any previously authorized CPT or OPT and the academic level at which it was authorized but it does not indicate exactly how 
to list this information.  
 
You might consider referencing:  

• any previous SEVIS numbers under (Page 3, Part 2, Item 26)   
• any previously authorized CPT or OPT and the academic level at which it was authorized under (for OPT- Page 2, Part 2, Item 

12) or (for CPT- Page 3, Part 2, Item 27) 
OR suggest USCIS refer to copies of all previous I-20s included with the application for previous SEVIS numbers and previously 
approved CPT or OPT. If you are missing any immigration documents (for example, old EAD, previously issued I-20s, etc.), you could 
mention this information on page 7.  

Part 6. Additional Information  
Use this page if you need to provide additional 
information about any of the questions on the Form 
I-765. 
 
Item 1-2.  
If you typed form, this will be auto filled. If not, 
provide your Family Name, Given Name, Middle 
Name. 
 
Item 3-7. 
If you wish to provide additional information about a 
prior question, enter the page number, part number 
and item number you wish to reference.  
 
For instance, to add an old SEVIS ID, enter:  
 

3a. Page 
Number 

 3b. Part 
Number 

3c. Item 
Number 

 3  2  26 
 
3d.    SEVIS ID number 

      
 
 
 

https://www.uscis.gov/sites/default/files/document/forms/i-765instr.pdf
https://www.uscis.gov/i-765Checklist

