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KEY:  

 SAP: To make changes to the SAP fields, faculty should contact their department administrator. Staff 

should contact Melanie Gilreath (gilreath@bu.edu). Changes made in SAP will take a week to show up, 

but Tom Dauria (tdauria@bu.edu) can make changes locally if it is time sensitive.  

 Faculty Database: All changes to the faculty database must be requested through Joline Durant 

(jdurant@bu.edu).  Changes made to the faculty database will appear the following day. 

 BU Profiles: Faculty members can change information in BU Profiles themselves. They may also allow 

someone else to have access to their profile to make changes. Changes made in BU Profiles will appear 

following day. 

 Registration Info: Changes can be requested through Chris Paal (cpaal@bu.edu). Updates are run on the 

1
st

 and 15
th

 of the month, but we can manually run the extract at any time if necessary. 

Note we are working on the best way to get staff photos into the directory.  
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