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CONTACT THE DESIGNATED GOVERNMENT AGENCY
N YOUR COUNTRY OF CITIZENSHIP FOR
PASSFORTAISA REGUIREMENTS.
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FOR DETAILS VISIT THE
THE ESTA WEBSITE

Mixed Flight/Train Search
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Company MNotes H Lipcoming Trips

The home page displays when the travel
portal is opened and the display is based
on your user settings.

My Profile

Please review and complete prior to
making travel arrangements and update
all required fields including your Legal
Name on your travel documents, gender
and date of birth.

Select “Profile” in the Upper
Right corner and then “Profile
Settings”

Enter the appropriate
information

Click the save button

Selecting Trip Type
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Icons direct you to book Air only or a
combination of all segments. Car only,

hotel only, rail only or view FLIGHT STATS

for Arrival information on any air carrier.

Trip Name/Description

Travel Arrangers Trip Library Templates
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Trip Library

Search Trip Names Dates To Use-
@ Booking Dates ¢ Travel Dates
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Concur Travel Online Booking

1.

Select to “Book for myself” or
“Book for guest”

Chose the trip type air, car, hotel,
rail or combined

Fill in or select the Cities, Dates,
Times and Preferences

Search

Once your segments are selected,
you will be asked to Review and
Reserve adding segment specific
detail

A Virtual Invoice will be delivered
to your email shortly after with
ticket and travel information

Select Air Travel

Using Search by Price to see a complete
Itinerary with fare or Search by Schedule to
select flights by Departure and Arrival Times

Search flights by ® Price () Schedule

*Note: Southwest Airlines is an instant
purchase carrier and will be ticketed

immediately upon selection by the carrier

Narrowing the Options with the Matrix at the
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Or Slide Indicators on the Left

[ change Flight Search -~ J
Cutbound - Mon, Oct 24 -~
- - |
Depart 05 04A - 01 50F

- -
Amve 07 108 - 10148

Return - Tue, Oct 25 -~

- -
Depart  10:00A - D6:53F

- -

Furive  11.35M  12.020

Price -~

Price  §202 20 - $3,366 20

Display Settings -~
L] Hide Non-rctundablc Farcs

' Hide Fropeller Flanes

L) Depart/Return Same Aipart Cnly

Once the flights are selected
Reserve Flight and Continue
Car and Hotel

Reserve your Car

e Preferred Vendors are listed first

Displaying: 11 out of 52 results. @

Intermediate Car (Apollo) ¢ ¢

Unlimited miles
$39.00 per day Pick-up: Terminal: DFW
(Corporate rate) Automatic transmission

Total cost 559.43’

1. Embassy Suites Outdoor World DFW...

2401 Bass Pro Dr TRk

Grapevine, TX 76061 $1 59

@501 miles | viewmap
ate this hotel

o <al

move info | compere choose room |

Be sure to complete your
ravel with the Purchase button
on the Trip Confirmation Tab*

Aimost done.. iease confim this tnerary.
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